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Wordpress 

 WordPress  is an open source program that  can be used 

to create a website where you can compose posts, which 

are bits of information and are made public on the 

Internet. 

 

 Step 1 is to sign up for a Wordpress Account. Visit 

www.wordpress.com  

 

 Step 2 : Once your account is created, you can begin 

creating your website or use it as a place to keep an 

online journal. 
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http://www.wordpress.com/


Dashboard 
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The “Dashboard” of your Blog is where everything happens; it is 

where everything comes together for your blog. It will tell you how 

many visit your blog, if anyone commented on your blog, etc. It is also 

where you pick how you want your blog to look.  

 

 



Settings 

 If you are not happy with the title of your blog you can 

always change it. You simply just click “Settings”, which is 

on the lower left side of your dashboard. 
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Settings 

5 

Here you can change your 

blog name , add some info 

about your blog and update 

basic details ,  which is your 

username, first and last 

name, display name to the 

public, etc. 

 

At the bottom of this page is 

the “Save Changes” button, 

be sure to save all your 

changes!  

 

 



Appearance 
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This picture show what your Blog will look like when you first 

start. You can change to a different layout, if you wish. 

 

On your Dashboard,  in the lower left corner near  “Settings”, 

you will click the button that says “Appearance”, which will then 

take you to a screen that will say “ Mange Themes”. 



 Look at the different 

layouts and choose one 

that is right for your blog. 

If you are not sure about 

the layout, you can 

always just press the 

“Preview” button to see if 

it is what you want. After 

you decide the layout that 

you want, press the 

“Activate” button. 

 

 Some themes are 

available for free and 

others can be purchased.  

 If at any time you want to 

change your free theme, 

simply choose another 

free theme and choose 

the “Activate” button. 
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Themes 



Header 

Subtitle Here 8 

Also, if you wish to change the main picture of your 

blog to your own personal picture you can do that too. 

Just go back to your Dashboard and click the 

Appearance button again . You will see your current 

theme. Choose the  “Header” option and select a 

different picture for your header. 
 



Custom Header 
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To choose a picture from your 

computer, click  “Browse”, 

which will take you to your 

folders on your computer, 

choose a picture,  and press 

the “Upload” button.  

 

Once it uploads you can  

move the crop tool to crop 

the picture.  

 

Wordpress requires that all 

pictures be cropped so be 

sure you choose a picture 

that still looks good after its 

been cropped. 
 

 

 



Custom Header 

Your new header will appear.   

If you’re pleased with the photo, choose 

the “Crop and Publish” button. 
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Posting 
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To begin posting to your blog, sign in and go to the Dashboard. 

1. on “Posts” 

2. Choose  “Add New”  



Posting 
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The “Posts” section of your blog will open and now you’re ready 

to add a post. 

Choose “Add 

New” 



Posting 
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The “Posts” section of your blog will open and now you’re ready 

to add a post. 

1. Add a title 

for your post 

2. Use the tools to 

format your text, add 

hyperlinks, indent, etc 

3. Start writing! 



Publish your post 
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Once you have your text the way you want it, you 

must click the “Publish” link to publish the post to 

your blog. 
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Success! Your first post is 

now on your blog.  

 

Posts always include the 

date they were posted. 

 

To add another post, simply 

choose “Dashboard” from 

the top of the page and 

follow the previous steps.  

Publish your post 


