
Webinar 

A webinar uses an online service, like WebEx, to stream a live presentation to a large group of 

people (over 25) over the Internet.  The viewers log on the website that hosts the presentation at a 

set time and watch and listen while the presenters give the presentation or seminar. The word 

webinar is derived from Web (internet) and seminar. 

 

A webinar uses interactive technologies like teleconferencing/video conferencing (communication 

with video and speech between different locations), the web (the vehicle) and presentation tools 

(white boards, presentation platforms that allow you to share documents, etc) to produce an 

interactive multimedia presentation. To join a webinar you need a computer, Internet connection, 

speakers, an email address and most webinars require participants to have a flash player installed 

on their computer for the full multimedia experience. 

 

Live webinars allow viewers to interact with the presenters and ask questions about the material. 

The audience for live webinars can only view the presentation a single time. If you decide to make 

a live webinar available on demand, you can record the webinar and make it available to an 

audience to view it at any time.  

 

A webinar is usually no longer than 45 mins in length. The presenter can show a power point 

presentation that provides points and key words only, and verbally explain vital information. 

 Most webinars allow for collaboration and sharing of ideas. Here are tips for creating a webinar; 

 create a simple, easy-to-understand presentation about your topic, if you’re using power 

point keep your slides to a minimum and allow for approx. 2 minutes per slide  

 include graphics like images, charts, graphs, and screen shots 
 be aware of your audience, prepare for it as if you were going to be standing in a room in 

front of your audience 

 create content that will engage your audience, meet their expectations and clearly relate 

your key messages 

 create an agenda and have supporting materials that you can easily incorporate into your 

presentation and share with attendees 

  being ready to share a video, spreadsheet, or web site it will keep your webinar interactive 

and help you better answer questions 
 use a variety of sources for advertising your webinar (word of mouth/posters/email/internet) 

 it’s a good idea to record the webinar to share with others who couldn’t attend and to use 

later as a resource 

 ask for feedback so you can improve 
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