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Easy Step Guide to…. 

 View an on-demand webinar 



Viewing an on-demand webinar 

    

 Webinars are a great way to access and view 

information  on various topics using the Internet .  

 

 You can view webinars that have been pre-recorded 

on the Internet.   

  

 

 On-demand means the  live event was recorded and is 

available to watch as a recording. 
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Viewing an on-demand webinar 

 One of the first things to decide is what type of 

webinar are you interested in.  

 

 For example, you can open a search engine, such as 

Google and type in “webinars on leadership” and find 

several to choose from. 

 

 Most webinars are free to join and some are pre-

recorded so that you can watch them at any time. 
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How to view 

Step 1. Search for webinars that are       

 on-demand on the Internet. 

Step 2. When you find the one you want, 

 choose the VIEW NOW button. 
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How to register 

Step 3. Fill in the information required 
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An overview of the topic is 

included 

Enter you name and email and 

choose View  Now! 



Viewing the webinar 
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Next you will see this screen that tells you that the pre-

recorded webinar is about to begin. 
 

 



How to register 

Step 4. The next screen provides information about the 

webinar. Choose Playback to view the webinar. 
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Viewing the webinar 

 Step 5. A screen appears telling you that 

Playback is in Progress and not to close the 

window or use the back button.  

  

 The connection is being made to the webinar, 

be patient and it will come shortly. 
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Wait until the 

connection is 

made 



Viewing the webinar 

 Step 6. Another window will appear asking if you want 

the program to make changes to your computer. The 

changes  are necessary to  watch the webinar.  It is 

okay to choose YES. 

 

 

  

 

 Step 7. A “Setting up Network Recording Player”  

window will appear next showing a time remaining  

window.  The webinar is about to begin. 
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Viewing the webinar 

  

 Step 7. The webinar will open automatically, 

be sure your headset or speakers are 

connected to your computer so you can hear 

the webinar. 

 

 Some webinars have a visual of the speaker, 

others don’t. 
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Viewing the webinar 

Step 8. Enjoy your webinar 
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Access play , pause & volume controls 



Viewing the webinar 

   

 

Enjoy your webinar! 

 

For additional information or assistance, email 

training@vccaps.com  
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