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There are simple steps to 

installing Skype: 

1. The  first thing you need to do 

is open up your Internet 

Explorer. 

2. The second thing that you will 

need to do is go to 

www.skype.com  

3. The third thing that is needed 

is to scroll over the toolbar at 

the top of the Skype website. 

4. The fourth thing to do is either 

click Skype Free or Skype 

Premium. ***Please note!!! 

Skype Premium must be paid 

for!!!**** 
***Click here to sign up for 

Skype Free*** 
***Click here to buy 

Skype Premium*** 

http://www.skype.com/
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5. After you click either 

Skype Free, you will 

have to create an 

account (A screen 

will appear that asks 

you to create an 

account or sign in). 
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6. Once you have created 

your account, a screen 

will come up that 

instructs you on what 

will happen and what to 

do. Follow these 

instructions. 

 

7.   After you have followed 

these instructions the 

Skype sign in page will 

appear, you may now 

sign in to your new 

account 

***Once you have reached 

the Skype sign in page, you 

may stop here if you don’t 

want to sign in at the 

moment*** 
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Call your friends and family! (On 

the phone) The simplest way to get 

a family or friend’s Skype name is to 

call them. 

 

 

After you find out and write down 

Skype names, find the Skype Icon 

on your desktop and click it. 

 

 

Once you have clicked the icon, 

the sign up page will come up and 

you can sign in. 
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 At the top of your Skype window there 

is a Menu bar. In the Menu Bar, go to 

Contacts and click it. 

 
 A list will come down underneath 

Contacts, find and click Add Contact. 

 
 Enter your friend or family member’s 

Skype name, full name, phone number, or 

email. (One is needed but the more 

information you have the better the 

chance of finding them.) 

 

 After typing in this information, one or 

more matches will come up. Simply find 

who you are looking for and click Send 

Request. 
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In your Skype window, click 

on the Contacts Tab 

 

 Find who you want to call. 

Type in their name if you have 

a lot of contacts. 

 

 Click the contact to see their 

information.  

 

 Click Call. 

 

To hang up click the End Call 

button. 

 

Available 

Unavailable 



You have now learned all 
you need to know to 

have a basic knowledge 
of how to use Skype 

 
 
 

  Enjoy! 

 


