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Easy Step Guide to…. 

 Join a Live Webex Webinar 

 



How to join a Webex webinar 

    

 Webinars are a great way to access and view 

information  on various topics using the Internet .  

 

 You can join a real-time webinar by accessing a link  

to a website on the Internet and signing up to register.  

  

 

 Real-time means that it is happening live and is not 

pre-recorded. 

 

Webinar Series 2 



How to find webinars online 

 One of the first things to decide is what type of 

webinar are you interested in.  

 For example, you can open a search engine, such as 

Google and type in “webinars on leadership” and find 

several to choose from. 

 

 Some webinars will cost money to register. 

 

 Most webinars are free to join and have a large 

number of spaces available; hundreds or even 

thousands. 
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How to Register 

Step 1. All webinars require you to 

register 

Step 2. Find the webinar you want and 

click on the register button. 
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How to register 

Step 3. Fill in the information required 
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An overview of the topic is 

included 

Enter you name and email and 

choose Register Now! 



How to register 

Subtitle Here 6 

Most times you will be asked for additional information 

about  yourself, your organization or business. 
 

 

This information useful to the webinar hosts to help determine their audience. 



How to register 

Step 4. You will receive an email confirmation of your 

registration and a link to click on to join the live event, 

when the time comes.  

 

 

Webinar Series 7 

Name of 

webinar 

you 

choose 

Click on this link to join the live, 

online event. 



How to register 

 Step 5. When it gets closer to the date of the 

webinar, you will be sent a reminder to join 

the event.  

  

 This will be sent to the email you used to 

complete your registration. 

 

 Step 6. Click on the link provided in your email 

to join the live webinar. (you can use the 

original email or use the link from the 

reminder email) 
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How to register 

 Step 7. Join the webinar about 10 minutes 

early to ensure that you the necessary Active 

X software to join.  

 What is ActiveX? 

 ActiveX is a Microsoft-created technology that enables different 

software applications to share information and functionality. 

ActiveX only works with Microsoft applications like Word, Excel, 

Internet Explorer and PowerPoint, and will only work on a 

computer running the Windows operating system.              
Source: http://entertainment.howstuffworks.com/activex-for-animation1.htm 
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How to register 

Step 8. Ensure that you have a headset or speakers 

connected to your computer to hear the webinar.  

  

 When you are an attendee for a webinar, you will only 

have access to audio ,video and  screen content.  

 

 You will not have access to a microphone.  

 

 There will usually be a question & answer period when 

you can type your questions.  
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How to register 

   

 

Enjoy your webinar! 

 

For additional information or assistance, email 

training@vccaps.com  
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